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  Performa for maintaining Child Care Leave Account 
NAME OF EMPLOYEE : ……………………………………………………………………. 

DESIGNATION ………………………………..……….  EMPLOYEE ID : …………………………………….. 

Period of Child care Leave Taken 
Balance of Child Care 

Leave 
Signature and 

designation the 
certifying 

FROM TO TIOTAL DAYS BALANCE DATE 

1 2 3 4 5 6 
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